
 
Job Description Form 

Location: Nashville, TN 

Job title:   Electrical AutoCAD Designer 

 
Reports to: Engineering Service Manager 
 
Level/Grade: 
 

 

Type of position: 
 Full-time                      Exempt 
 Part-time                     Nonexempt 
 Contractor 
 Intern 

 
 

General Description: 
 
Design complex control systems in accordance with Edison Automation and UL508 standards to meet 
defined company goals and objectives as they relate to schedule, customer satisfaction, sales revenue 
and gross profit margins, resource utilization and productivity. 
 
 
Job Duties:   
 

Core Duties and Responsibilities:  
 
• Perform project lead duties for CAD group 
• Develop schematics and panel layouts for control projects given a quoted Bill of Material and I/O 

list 
• Develop, modify CAD drawings to support project work 
• Develop and implement CAD standards 
• Organize and maintain library of drawing block objects 
• Create submittals packages, O & M manuals for projects 
• Able to quickly grasp new and complex situations and technologies, appetite for knowledge and 

self development 
• Able to interface with engineers and technicians, address issues as they arise, resolve conflict, 

excellent communication and interpersonal skills 
• Work as part of team, willing to share knowledge 
• Follow established project management policies and procedures 
• Take pride in job performance 

 
Additional Responsibilities:   
 

• Continue to live by the guidelines outlined in our Manifesto and hold yourself and your peers 
accountable to the Manifesto standards. 

• Develop internally by gaining a broader understanding of the Strategy Map and BSC. 
• Manage your Manager. 

  
Accountabilities:   
 

• Project execution… on time, on budget, on spec. 
• Client satisfaction during execution of project assignments. 



• Maintain satisfactory “effective” utilization rate and productivity. 
• Project completion and documentation sufficient to provide effective, long-term support to clients. 
• Improved alignment with Manifesto, Strategy Map, and BSC. 

 
Job Specifications:    
 

• Technical Skills 
o Proficient using AutoCAD Electrical software in the design of control systems 
o Understanding of basic electrical and control theory 
o Experience using control hardware (PC’s, PLC’s, OIT’s, relays, isolators etc.) 
o Perform calculations to size components per applicable codes 
o Utility processes and equipment 
o Ability to work quickly and accurately 
o Knowledgeable of NFPA 79, NEC  and UL508A standards 

• Active listening — Giving full attention to what other people are saying, taking time to understand 
the points being made, asking questions as appropriate, and not interrupting at inappropriate 
times. 

• Critical Thinking — using logic and reasoning to identify the strengths and weaknesses of 
alternative solutions, conclusions or approaches to problems. 

• Decision Making 
o Analyzes situations and issues in a rational and logical manner 
o Is innovative and willing to explore alternative ideas 
o Makes decisions in a timely manner 
o Stands accountable for results and decisions 
o Focuses on important information without getting bogged down in unnecessary detail 
o Understands complex concepts and relationships 
o Involves others in plans and decisions that affect them 
o Bases decisions on reliable information and data 

 
 
 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (Photoshop 5 Default CMYK)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.5
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages false
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends false
  /ColorConversionStrategy /UseDeviceIndependentColor
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (Photoshop 5 Default Spaces)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages false
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 1200
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /JPXEncode
  /AutoFilterColorImages false
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 600
    /TileHeight 600
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages false
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 1200
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /JPXEncode
  /AutoFilterGrayImages false
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 600
    /TileHeight 600
    /Quality 30
  >>
  /AntiAliasMonoImages true
  /DownsampleMonoImages false
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth 8
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


